
24 October 2007 

Received By PIM No.  

 
 Date Received  

APPLICATION FOR PROJECT INFORMATION MEMORANDUM 
Section 33, Building Act 2004 

Note:  Insert a tick in each applicable box, complete all items applicable to your project 
 

THE BUILDING 

Street address: 
(Project location)  Number of levels:  Level/Unit No:  

  (include ground level and any 
levels below and above ground) 

Number of units  

Legal description:  
(at time of application) Lot:  DP: 

 Total floor area:   
(area affected by the building work) 

 m
2
 

Proposed Lot: (if subject to new subdivision)  

Valuation roll number:  

Current lawfully established use: Use on previous consent for 
the existing building, include number of occupants per level and per use 
if more than 1 (i.e. multi tenancy) 

Section:   Block:   

Survey district:   

Building name:   

(Eg: Name of School, Hall, Motel etc) Year building first constructed:  

Location of building within site:  

 

(approximate date is acceptable e.g: c1920s or 1960-1970) 

 

 

THE OWNER AGENT (only use if application is being made  

for and on behalf of owner, agent will receive invoices) 

Owners name:  Name of agent:  

(include preferred form of address, eg. Mr Miss, Dr, if an individual) 
Contact person:  

Contact person  Mailing address:  
(If owner is not an individual)  

Mailing address:   Post code 

 Street address or  

 Post code registered office:  

Street address or  Contact numbers: Landline:  
registered office:  Mobile:  Daytime:  

Contact numbers: Landline:  After hours:  Fax:  

Mobile:  Daytime:  Email address:    

After hours:  Fax:  Website:  

Email address:  Relationship to owner:  

Website:  Authorisation from owner attached □ 

  The following evidence of ownership is attached to this 
application: Name of designer:  

Address:   □ Copy of current certificate of title (including 
Deposit Plan) (< 3 months old)  

 □ Signed copy of Sale and Purchase Agreement Telephone no.:  

 □ Copy of Lease □ Other 

 

Registration no.  
 

FIRST POINT OF CONTACT  
The Owner □   The Agent □                   (will receive any correspondence/requests for further information prior to issue of consent) 

Full name:  Contact numbers: Landline:  

Mailing address:  Mobile:  Daytime:  

 Fax:   

 Post code Email:  
 

 



24 October 2007 

 

APPLICATION 

I request that a Project Information Memorandum (PIM) be issued for the Building Work Described in this Application.  I 
agree to pay all fees applicable to this application 

SIGNATURE Owner  or Agent  /        / 
  (On behalf of and with the authority of the owner)  Date 

Note:  if acting “for and on behalf”, please read the following declaration before signing:-  “I hereby declare that I am authorised to act as Agent of the 
Applicant”. 

Have you applied for a Building Consent □ No □ Yes, if yes state no. and date:   /      / 
   

 

THE PROJECT PROJECT INFORMATION MEMORANDUM 

Description of Building Work:  
(sufficient to enable scope of work 
to be fully understood) 

Note: This section must be completed if you are applying for a PIM 
with your Building Consent.   

□ New □ Alteration □ Relocation □ Extension The following matters are involved in the project: 
(provide relevant information on plans/documentation) 

□ Demolition □ Subdivision  Application No:  

Details: □ Resource Consent Application No:  

 □ Alterations to land contours 

 □ New or altered connections to public utilities 

Will the building work result in a 
change of use of the building? 

No □ Yes □ □ New or altered locations and/or external 
dimensions of buildings 

If ‘Yes’, give details:  □ New or altered access for vehicles 

 □ Building work over or adjacent to any road or public 
place 

 □ Disposal of stormwater and wastewater 

Intended life of the building (if < 50 years):  □ Building work over any existing drains or sewers or 
in close proximity to wells or water mains 

Estimated value of the building work on which the building 
levy will be calculated (including GST) 

□ Other matters known to the applicant that may 
require authorisations from the Territorial Authority 
(Eg. Planning Approvals, other licenses) 

(State estimated value as defined in 
section 7 of the Building Act 2004) $ (Specify):   

List building consents previously issued for this project:   
(i.e. is this project being constructed in stages?  Is this consent for a 
relocated or transportable building) 

 

Issued by Date of issue Consent number  

    

   

 

 
 

ATTACHMENTS 

The following documents are attached to this application: (in duplicate) 
  □ Site plan □ Elevations □ Floor levels 

  □ Floor plan □ Drainage □ Ground levels to NCC datum 

 

□ 
A location plan to scale using figured dimensions, detailing the position of the proposed building works, location of 
water courses, the slope of the property and any features relating to the geological character of the land e.g. slips, 
gullies etc 

 □ Documents detailing provision for access for vehicles. 

 □ Documents detailing provision for building over or adjacent to any road or public place. 

 □ Documents detailing disposal of stormwater and wastewater 

 
□ 

Documents detailing precautions to be taken if building work is carried out over any existing drains or sewers or in 
close proximity to wells or water mains. 

 □ Documents relating to evidence of ownership of property 
 

PRIVACY ACT 
Pursuant to the Privacy Act 1993 the following information is brought to your attention. 
This document collects personal information about you and is collected pursuant to Section 33 and/or Section 45 of the Building Act 2004.  Pursuant to Section 217 of the 
Building Act 2004, the information contained in this document may be made available and passed on to the public on request.  The information contained in the document is 
being collected and held by the Nelson City Council. You do have the right of access to and correction of this information subject to the provisions of the Privacy Act 1993. 

Pursuant to Section 217 of the Building Act 2004 the building owner may request the plans and specifications be marked confidential for the purposes of security. Such a 
request must be in writing and addressed to:  Manager Consents PO Box 645 NELSON   

 




